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Introduction 

 
In line with the Education Act 1996, Chipping Campden School believes in providing students with learning 
opportunities which aim to equip them for adult life. 
 
Work experience is an integral part of our students’ entitlement to CEIAG (Careers Education, Information, 
Advice and Guidance); providing a key opportunity to support students in preparing for the next stage in their 
education, employment or training. 
 
Work experience gives young people vital insights into the world of work.  It provides a very clear link between 
school and the workplace. By providing our students with work experience opportunities, Chipping Campden 
School strongly believe that this allows our students to develop new skills and attributes. It helps our students 
to develop important soft skills such as team work and perseverance, allows them to get an insight into the 
functional areas of business and encourages them to plan and prepare for their future.  
 
The Work Experience programme at Chipping Campden School actively seeks to meet all obligations as set out 
in our Equal Opportunities Policy. 
 
The opportunity to participate in work experience is provided to all students in Year 10s and 12.  Students are 
encouraged to find placements linked to career paths that suit their interests, skills and strengths with the 
absence of stereotypes, which are actively challenged. All students are expected to participate in work 
experience. Extra assistance is provided to students who are finding it difficult to source a placement. In the 
main, students are able to find a placement independently. No provision or arrangement is made for any 
student to come into school during work experience weeks or to opt out of the work experience programme. 
 
 

Work Experience Aims 

 
Work Experience should: 

 Enhance students’ knowledge of the world of work 

 Develop students’ employability skills 

 Provide an insight into the skills, qualities and attitudes required by particular sectors and employers 

 Provide opportunities for personal and social development – including self-confidence, time 
management, personal organisation and resilience 

 Help prepare students for the world of work 

 Enable students to make cross-curricular links 

 Support the School’s CEIAG provision 

 Provide students with an opportunity for self-evaluation 

 Provide students with greater access to labour market information and opportunities within Industry 

 Provide employers with an opportunity to feedback to Chipping Campden School on how to 
continuously improve and enhance its programme 

 
 
 
 
 



 
 

Work Experience Policy 

Work Experience Policy         Page 3 of 5 

 

Provision 
 
The opportunity for a five-day work experience placement is offered to all Year 10 and Year 12 students in the 
summer term. These dates are published in the school calendar at the start of the academic year. 
 
 
 

Management and co-ordination 
 
Chipping Campden School appoints an external Health & Safety checking company responsible for approving 
every placement. All placements must be safe, meaningful, and must fit within the values of Chipping Campden 
School. Students are expected to source their own placements.  Placements can be sourced through family 
contacts, personally contacting employers, asking friends for assistance, or with help and guidance from the 
school.   
 
 

Health & Safety 
 
The national HSE guidance for work experience and placements can be found in the link below. 
  
http://www.hse.gov.uk/youngpeople/workexperience.index.htm 
 
Some of the key points include; 
 

 Schools do not need to complete extensive health and safety checks or risk assessments of their own, 
nor do they need to hire third parties to do so.  

 Schools and colleges or others organising placements need to check the employer has risk 
management arrangements in place. Conversations between the placement organiser and the 
employer could simply be noted for reference. 

 Under HSE guidance, students on work experience are treated as employees for health and safety 
purposes. The placement provider has the same duty of care to the students as it does to its own 
employees. 

 The provider must ensure that any young person on placement is protected from any risks which are a 
consequence of their lack of experience or an absence of awareness of existing or potential risks or the 
fact that a young person has not fully matured. 

 An employers’ existing Employer’s Liability Insurance will cover such placements. 

 Employers are required to have risk assessments for their employees, although small employers (with 
fewer than five employees) do not have to have them written down. 

 All Placements are thoroughly assessed by our Health & Safety checking company in relation to its 
overall safety and suitability, especially in relation to the age and capabilities of the student involved.  
 
 
 
 
 
 
 
 
 

http://www.hse.gov.uk/youngpeople/workexperience.index.htm
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Pre-Work Experience Preparation 
 
In school: 

 The school will deliver an assembly at the start of the academic year highlighting the work experience 
programme. Approximately one month prior to the students going out on placement, an assembly will 
also be used to explain about health and safety in the workplace.  This assembly will also reinforce the 
school’s expectations from our students in terms of attendance, punctuality, work ethic, and positive 
behaviour. 

 Students take part in work experience activities on Unifrog in tutor time which helps students 
understand the importance of Health & Safety, workplace etiquette, and positive responsible 
behaviour. 

 There is an expectation on employers to introduce students to all safety aspects upon the 
commencement of the placement.   

 The school will be in contact with each employer and student during the work experience week to 
enquire as to how the placement is going.   

 Should any issue arise, the school will deal with it immediately.  There is an expectation that should 
employers, parents or students encounter an issue before or during their placement, that they make 
the school aware of this immediately.  

 
 

Work Experience & Safeguarding 
 
Guidance from the Disclosure and Barring Service (DBS) and the Department for Education in the document 
“Keeping Children Safe in Education (2019)” indicates: 
 

 Pupils below the age of 16 cannot have a DBS check undertaken. 

 It may be appropriate for barred list checks to take place on individuals who supervise such a 
placement. Consideration should be given to whether the person providing the supervision will be 
unsupervised and how frequently they are providing the supervision. If it is more than 3 days in a 30 
day period then it is likely to require a check. This check can be in the form of a barred list check. 

 For students aged 16 or over, where the placement is in a “specified place” (such as a school, children’s 
home, childcare premises), the placement provider “should consider whether a DBS enhanced check 
should be requested.” 

 Separate government guidance suggests that students aged 16 and over, who will be undertaking a 
placement in Health Care or the Early Years sector should have an enhanced DBS check. Time should be 
allowed for this to be undertaken in advance of the placement commencing. (This refers to “Post-16 
work experience as a part of 16 to 19 study programmes and traineeships” published by the DfE in 
March 2015). 
 

It is recognised that the issue of safeguarding refers both to the pupils undertaking the placement as well as 
service users who attend such specified places. It is suggested that maintaining “reasonable supervision” 
should be considered central to protecting both parties. 
 

Evaluation 
 

 School staff telephone or visit each student placement during the placement week. Staff provide 
informal feedback and evaluation after the visit and highlight cases of excellent work or outline any 
causes for concern to the Work Related Learning Lead. 
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 Employers are invited to offer feedback direct to the students and to the school if they so wish, 
including any suggestions for the continuous improvement of the programme. 

 Feedback from staff, students and employers and any gaps identified will be considered in the planning 
of the programme for the following year. 

 Students will self-access their work experience and are encouraged to write a letter of thanks to their 
placement. 


