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Chipping Campden School Careers Guidance documents  

 
Chipping Campden School - Parent/Guardian/Student Guide to Apprenticeships- 
 
There are many options available to young people after they leave school, and in this guide 
we outline information and benefits about Apprenticeships as a key route into a successful 
career. 
 
What is an Apprenticeship? 
An Apprenticeship is a real job with training which would allow Apprentices to earn while 
they learn, whilst gaining a nationally recognised qualification.  Apprenticeships take 
between one and five years to complete and cover 1500 job roles in a wide range of 
industries, from engineering to accountancy, public relations to veterinary nursing. 
 
Apprenticeships are now available to degree level and beyond. 
 
Benefits of doing an Apprenticeship - 
• Earning a salary 
• Training in the skills employers want 
• Excellent progression opportunities, whether looking to study further or progress 

within the workplace 
• Increased future earning potential 
• Apprentices enjoy marked salary increases when they complete their training 
• Learning at a pace suited to the individual with the support of a mentor 
• Paid holiday 
 
Entry requirements - 
Apprenticeships are available to anyone over the age of 16, living in England. Entry 
requirements vary depending on the sector and job. 
 
Apprenticeship levels - 
There are three levels of Apprenticeship to apply for depending on the student’s current 
skills and qualifications: 
• Intermediate Apprenticeship (level 2) 
• Advanced Apprenticeship (level 3) 
• Higher Apprenticeship (level 4 or above) 
 
The core components for Intermediate and Advanced Apprenticeships are: 
• A nationally recognised vocational qualification 
• Functional skills (e.g. English, Maths and ICT) 
• A technical certificate such as a BTEC or City & Guilds (relevant to the specific 

Apprenticeship) 
• Other professional qualifications or requirements as specified by the particular job. 
 
The core components for Higher Apprenticeships are as above but exclude the functional 
skills element. 
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Salaries - 
There is a minimum wage for apprentices per hour. The average gross weekly wage for an 
apprentice at Level 2 and Level 3 is £257. This is dependent on the sector, region and 
Apprenticeship level, e.g. some Higher Apprenticeships can pay more. 
 
 
Raising the participating age (RPA) – 
The Government increased the age to which all young people in England must continue in 
education or training. If your child completed year 11 in the summer of 2014 (or a later 
year) they will need to continue in education or training until at least their 18th birthday. 
 
This does not necessarily mean staying in school; young people have a choice about how 
they continue in education or training post-16, which could be through: 
• An Apprenticeship 
• Full-time study in a school, college or with a training provider 
• Full-time work or volunteering combined with part-time education or training 
 
Please visit the following links to following websites – 

 

• Govt website – Apprenticeships - 
 
https://www.gov.uk/become-apprentice 

 
 

• Get my first job website - 
 

https://www.getmyfirstjob.co.uk/Discover/ApprenticeshipsInYourArea/Details/Gloucest

ershire?page4126=1&size4126=12 

 

 

• Glos College website –  
 
https://www.gloscol.ac.uk/news-and-events/news/2021/10/gloucestershire-college-hailed-

as-apprenticeship-training-provider-of-the-year-2021/ 

 

• Gloucestershire Engineering Training – 
 

https://get-trained.org/ 
 
 
 

 

 

https://www.gov.uk/become-apprentice
https://www.getmyfirstjob.co.uk/Discover/ApprenticeshipsInYourArea/Details/Gloucestershire?page4126=1&size4126=12
https://www.getmyfirstjob.co.uk/Discover/ApprenticeshipsInYourArea/Details/Gloucestershire?page4126=1&size4126=12
https://www.gloscol.ac.uk/news-and-events/news/2021/10/gloucestershire-college-hailed-as-apprenticeship-training-provider-of-the-year-2021/
https://www.gloscol.ac.uk/news-and-events/news/2021/10/gloucestershire-college-hailed-as-apprenticeship-training-provider-of-the-year-2021/
https://get-trained.org/
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Apprenticeship CV: Guide & Template  

There’s no need to put ‘Curriculum Vitae’ at the top of your CV as that is just stating the 

obvious. There will be a large number of applicants for each apprenticeship, and that means 

a large amount of CV’s. Employers are unlikely to read each one from beginning to end. A 

good apprenticeship CV has to grab the employer’s attention and shout out ‘EMPLOY ME!’ 

within twenty seconds  

Step 1: YOUR DETAILS  

After your name, you need to provide relevant contact information. Contact information is 

crucial. How will an employer get in touch, to say ‘come in for an interview’ without your 

phone number and email address?  

Step 2: PERSONAL STATEMENT  

Keep it brief. Keep it focused. Keep it brief and focused on the apprenticeship you are 

applying for. Apprenticeships train candidates to perform a specific job, or for a role in that 

wider industry. Your personal statement should relate to that job or industry, and be 

tailored around the apprenticeship you are applying for.  

If you’re struggling with your personal statement, try and answer this question – 

How will you benefit the company during your apprenticeship?  

Provide a summary of your abilities including detail on the skills and knowledge you have to 

offer employers.  

If you have any part-time work experience then give an overview here, but if not simply 

expand on the transferable workplace skills you have gained throughout your education 

such as communication, teamwork, organisation, planning, IT skills etc. Also, if you have any 

impressive extra-curricular activities then it’s worth touching upon them here.  

Step 3: EDUCATION 

The first thing to remember in the education section of your CV is to put your most recent 

qualifications first. For example, put A-levels before your GCSEs. Any modules studied 

during you’re A-levels or GCSEs that are relevant to the apprenticeship are also worth a 

mention. If you are applying for an accounting apprenticeship, and you completed a project 

or a piece of coursework that focused on collecting and analysing data, let the employer 

know. Applicants for apprenticeships do not usually have a long list of previous work 

experience or qualifications. A lot of CV’s for apprenticeships can be remarkably similar in 

content. Any work or projects that relate to the apprenticeship, no matter how small, will 

separate you from your rivals in the application process.  

Step 4: EMPLOYMENT HISTORY/WORK EXPERIENCE  

If you have a job, list your key responsibilities and any awards or achievements you have 

been given. When listing your responsibilities, it’s better to use words that convey action 

and a sense of purpose. Writing ‘I made a new pricing system’ is not going to inspire a 
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prospective employer. However, if you change it to ‘I introduced and developed a new 

pricing system’, it sounds like you had a more active role. If you have not had a paid job this 

is a fantastic opportunity to discuss any unpaid or voluntary work you have under your belt. 

Detailing previous work experience is a great way of providing evidence of the key skills you 

have said you possess. 

Step 5: INTERESTS  

This allows the employer to see your more personal side, and what you enjoy spending your 

free time doing. Here, you can use your outside interests and extra-curricular activities to 

show an employer why you are an ideal candidate for an apprenticeship. If you play in a 

sports team, here is your opportunity to show the employer that you work well in a team. If 

you are team captain, you can feed in your leadership qualities. If you have any extra-

curricular activities or interests that relate to the apprenticeship, then call attention to 

them. What you do with your free time is valuable information to an employer. It tells them 

about your passions. If you can assure an employer that you are passionate about 

accounting, or engineering, or design, they are more likely to employ you. Employers invest 

time and money in apprenticeship schemes. They would rather employ an apprentice who is 

enthusiastic about the course, rather than a person who is better qualified but doesn’t care.  

Step 6: REFERENCES  

Here simply type - References are available on request. 

Unless an employer asks for your references immediately, put this at the end of your CV. 

You usually have to give two referees. It’s a good idea to pick a person who knows you 

academically – perhaps a teacher in the subject that is similar to the apprenticeship.  

If you have a job, your second referee could be your manager. They can testify to all the 

skills you have outlined throughout your CV.  

If you haven’t worked, choose someone you know from any work experience, or 

volunteering you have done. It’s better to choose referees that know you well, and who you 

share a good relationship with.  

Here are a few top tips to consider as you write your CV: 

• DON'T go over two A4 pages  

• DON'T include a photo unless asked to 

• DON'T use slang words  

• ALWAYS check spelling and grammar 

• BE HONEST!  
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Example CV / template - 

Full Name: 

Address:  

Telephone:  

Email address:  

Personal Statement: 

Provide a summary of your abilities including detail on the skills and knowledge you have to 

offer employers. If you have any part-time work experience then give an overview here, but if 

not; simply expand on the transferable workplace skills you have gained throughout your 

education such as communication, teamwork, organisation, planning, IT skills etc. Also, if 

you have any impressive extra-curricular activities then it’s worth touching upon them here.  

Education & qualifications: 

School/College name –  

Dates attended (from – to)  

List Qualifications & Grades.  

Work experience: (If you have any work experience, add it here – if not, delete this section)  

Month / Year - Company Name, Location, Role / Job Title: 

Bullet point your key responsibilities in the role / job - 

• Detail all of your responsibilities and showcase as much of your skills and knowledge as 

possible  

• Use professional language and show how your duties impact the business where possible  

• Give lots of detail in recent roles and less in older roles as you go down the CV 

List any key achievement/projects you have been involved in -  

• If possible, try to add some impressive achievements you’ve done  

Interests: 

List any interests that could be relevant to the roles you are applying for, or could generally 

be deemed as impressive, such as competing in contests, fundraising, volunteering, travelling 

or playing sports. 

REFERENCES  

References are available on request. 
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Interview Tips & Techniques  

Before you attend any kind of work interview it’s always a good idea to prepare.  

The art of a successful interview is being prepared and anticipating the interview 

environment. This includes your research on the company, understanding the job and how 

you fit in with the company and the role. So, the more you know about the company and 

the job role, the easier it will be to answer the interviewer(s) questions and the questions 

you ask the interviewer(s) will be more relevant. 

Remember to take a copy of your CV along and any supporting documents (project work 

related to the apprenticeship etc.) or notes for you to refer to. 

Below is a list of questions you might get asked in your interview.  

Preparing answers to these questions and testing your responses out on family or friends 

will help you on the day and impress the interviewer(s).  

• Why have you applied for this apprenticeship?  

• Why do you want to have an apprenticeship in this industry?  

• How would you describe yourself?  

• Give an example of a time when you have coped well under pressure.  

• Give an example of how you have dealt with a difficult situation.  

• What do you think we mean by customer service and how will it relate to this job role?  

• Give an example of a time you have worked independently.  

• Give an example of a time you have worked as part of a team.  

• Please give details of any hobbies and interests that you have.  

• What work experience have you done?  

• Where do you see yourself in five years’ time?  

• Is there anything else you would like to tell us to support your application?  

1. Do your company research  

First, make sure you have thoroughly researched the company you have the interview with. 

Make sure you’re ready for the big question – “what do you know about our company?” You 

can learn about them by browsing the “about us” section on their website. But to get all of 

the up-to-the-minute information it’s definitely worth checking out their social media sites 

eg what are they tweeting or posting about on Facebook?  

Also, check if they have a LinkedIn business profile and read their latest updates. When 

you’re asked the question, just make references to some of the things you've seen. If 

they've just won an award or a new contract make sure you mention it.  
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2. Understand what the apprentice role is all about 

People often get carried away researching the company that they completely forget the ins 

and outs of the apprenticeship they’re applying for. Although it is important to know about 

the company, give yourself enough time to go over the job specification to see exactly what 

you would be doing in the role.  

What you need to do:  

Read over the job/person specification and think of an example of how you possess the 

skills and an example of how you’ve used them. For example, the job specification outlines 

that you will be working in a team. You would give an example at school/college where you 

have had to work in a team and how you went about this.  

Know what the apprenticeship involves and why you want it.  

3. Plan your route to the interview and factor in traffic or roadworks 

Work out how long it’ll take you to get to the interview and give yourself plenty of time to 

get there. Take into account traffic and public transport timetables; you should aim to arrive 

at least ten minutes before the start of the interview. Don’t be late! Make sure you take the 

contact details of the interviewer with you, including their telephone number, email and the 

address of the company, so you can get in touch if you are unexpectedly delayed.  

4. Plan what you are going to wear  

There’s nothing worse than waking up on interview day and going into a full-blown panic 

about what to wear, make sure you’ve already planned out your interview clothes for the 

interview. More often than not, you can gauge what to wear based on the company. A 

formal business suit might not be appropriate for a plumbing apprenticeship interview, but 

it might be for an accountancy apprenticeship. If in doubt, opt for smart casual. Make sure 

your clothes are clean and you look smart and presentable. 

5. Have questions ready at the end of the interview to ask the interviewer(s)  

Often at the end of interviews, interviewers like to say “Do you have any questions for us?”  

Unfortunately, it’s not really a case of asking a question if you want to; they’re actually 

saying: 

“Ask us a question now”.  

It’s easy to feel anxious, so it is a good idea to prepare some questions in advance. It’s 

probably best not to ask them questions like “Which football team do you support?” or 

“Which Kardashian is your favourite?”  

The safer questions to ask are ones about the apprenticeship and questions about salary 

and the benefits; use this as an opportunity to find out more about the apprenticeship role 

and the company. For example, you could ask the following type of questions: 

 • "What will be my normal working day?"  
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• "What is the company culture like?"  

• "What are the main goals of the company?"  

• "What are the future prospects for apprentices within the company?"  

6. Stay calm during the interview  

We know it’s easier said than done. However, it is okay to take a few moments to think of 

your answer after they’ve asked the question, or to ask them to repeat it. Most interviewers 

prefer a well thought out and concise answer as opposed to an endless list of mumbling and 

umms and errs.  

7. Leave a good impression at the end of the interview 

You may be so relieved when the interview is over that you forget to leave a lasting 

impression. Before you jump out of your seat and run off, make sure you’ve had a chance to 

ask all the questions you want and that you thank the interviewer at the end for the 

opportunity and for their time.  

Always shake their hand before leaving and make good eye contact, this shows you’re 

professional and courteous.  

If you are unsuccessful don’t be disheartened and don’t take it personally. Many of these 

positions have a lot of applicants so there will always be competition. Learn from each 

interview experience. 

 

 


